
 

Business Compliance Checklist for 
Victoria 
Take the guesswork out of business compliance. Tick off each item and 
keep this checklist handy to stay on top of your obligations year-round. 
For complex matters or questions, contact Pentana Stanton’s team for 
tailored advice. 

 
 
 

 

1. Business Registration & Structure 

​Chosen the correct business structure (sole trader, partnership, 
company, trust)​
 

​Registered your business name with ASIC (if trading under a name)​
 

​Applied for and received an ABN (Australian Business Number)​
 

​Registered for an ACN (Australian Company Number), if a company​
 

​Registered for GST (if turnover is $75,000+ per year)​
 

​Registered for PAYG withholding (if you have employees)​
 

​Checked industry-specific licences via ABLIS or your local council 

 



 

2. Tax & Financial Compliance 

​Set up a business bank account​
 

​Registered for payroll tax (if total wages exceed state threshold)​
 

​Registered for Superannuation Guarantee payments​
 

​Set up bookkeeping and accounting systems (manual or software)​
 

​Lodged or scheduled Business Activity Statements (BAS) as 
required​
 

​Set up a record-keeping system (retain all business, tax, and 
employment records for 5+ years)​
 

​Reviewed with your accountant or tax advisor​
 

 

3. Employment & Workplace Obligations 

​Checked relevant modern award(s) or enterprise agreements for 
your industry​
 

​Provided compliant employment contracts to all staff (full-time, 
part-time, and casual)​
 

​Paid correct superannuation, leave, and entitlements​
 

​Set up payroll system to handle PAYG, super, and payslips​
 

​Displayed Fair Work Information Statement and other legally 
required notices​
 

​ Implemented workplace policies: leave, anti-discrimination, 
bullying, and harassment​
 

​Ensured staff have access to safe work procedures and training



 

4. Workplace Health & Safety (Victoria-Specific) 

​Understood and comply with the OHS Act 2004 (Vic) and 
regulations​
 

​Registered for WorkCover insurance for all employees​
 

​Conducted a workplace safety assessment (including risk 
management plan)​
 

​Provided regular OHS training and documented safety procedures​
 

​Displayed emergency procedures and key safety contacts on site​
 

​Updated incident and injury register​
 

 

5. Business Licences & Permits 

​Confirmed if you need industry-specific licences (e.g. food, liquor, 
building, childcare, labour hire)​
 

​Checked all local council requirements: planning permits, signage, 
outdoor trading, waste disposal​
 

​Recorded renewal dates for all permits/licences and set reminders​
 

​Kept digital and hard copies of all certificates and licences 

 

6. Consumer Law, Privacy & Contracts 

​ Included required information in all contracts (goods/services, 
payment terms, refunds, guarantees)​
 

​Reviewed compliance with Australian Consumer Law (product 
safety, fair trading, refunds)​
 



​Developed or updated privacy policy (especially if you collect 
customer data)​
 

​Reviewed website terms and online store compliance​
 

​Established clear complaint handling procedures​
 

 

7. Environmental & Industry-Specific Rules 

​Checked your obligations under the Environment Protection Act 
2017 (Vic)​
 

​ Implemented waste management and reporting as required for your 
business type​
 

​Confirmed any additional sector-specific rules (e.g. health, 
childcare, trades, finance)​
 

​Sought advice for unique or high-risk industries​
 

 

8. Ongoing Compliance & Reviews 

​Scheduled annual review of licences, permits, and policies​
 

​Subscribed to updates from Business Victoria, WorkSafe, ATO, and 
relevant regulators​
 

​Set up reminders for key tax and compliance deadlines​
 

​Reviewed director duties and ensured board awareness (for 
companies)​
 

​Booked an annual meeting with your lawyer or accountant to check 
for new obligations 

 



 

Final Checks 

​Have contact details for your legal and accounting advisors handy​
 

​Saved copies of this checklist for your records and regular team 
reviews​
 

​Booked time in your calendar for next quarter’s compliance check​
 

 
Tip: 
Regulations change. Use this checklist as a living document. If you’re 
unsure or need legal backing, reach out to Pentana Stanton’s business 
lawyers in Melbourne for a compliance review or confidential advice. 
 

Need Expert Legal Advice? Contact Pentana Stanton Lawyers 

Melbourne CBD Office​
 Level 3 & 5 Lonsdale Street, Melbourne, VIC 3000​
 Phone: (03) 900 22 800​
 Email: reception@pstanton.com.au 

Dandenong Office​
 Level 1, Suite 9/50-54 Robinson St, Dandenong VIC 3175​
 Phone: (03) 900 22 800​
 Email: reception@pstanton.com.au 

Contact us for immediate assistance or to book a confidential 
consultation. 

 

https://pentanastanton.com.au/business-lawyers-in-melbourne/
https://pentanastanton.com.au/business-lawyers-in-melbourne/
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